
COM Retention of Admission Records 
Applicants That Matriculate to CHSU 

The CHSU Office of the Registrar maintains a record for each enrolled graduate student at CHSU. Upon enrollment, the 
applicant file for each student will be maintained in the COM Office of Admissions in accordance with the University’s policy 
on record retention. 

Applicants That Do Not Matriculate to CHSU 

Application materials submitted by applicants that were denied admission or who declined an offer of admission will be 
maintained by the COM’s Admission office as follows: 

• All Applicants: two (2) years from date of decision/declination. 

Thereafter, the records will be shredded or otherwise disposed of in a manner that maintains confidentiality of the 
information in accordance with the University’s policy on record retention. 
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